AREA 51 EDUCATION LTD  
15A ADULT SOCIAL EDUCATION CENTRE

	Application for post of:
	Job ref:

	You have already provided a CV as part of your application. This form is used to complete the information required for our safer recruitment process. Please complete all relevant sections, including your full employment history.

Please return the completed form to the HR Department by the date given in your interview invitation.



	Please contact us if you would like this form in an alternative format or require a reasonable adjustment to participate in the recruitment process. Area 51 Education welcomes applications from people from all backgrounds and is committed to fair and inclusive recruitment.



	Area 51 Education is committed to safeguarding and promoting the welfare, dignity and safety of the children, young people and adults who use our services. All staff and volunteers are expected to share this commitment. Appointment is subject to appropriate safer recruitment checks.



	Personal Information (BLOCK CAPITALS)

	
Surname:

	

	
Other Names:
	

	
Title: (Dr/Mr/Mrs/Miss/Ms)
	


	
Previous Names:
	

	
Address:

	
Tel. No.

	
Mobile No:

	
Email address:

	


	Are you currently entitled to work in the UK?  YES / NO
(Original documentation will be required)
	Do you currently require, or are you likely to require, employer sponsorship to work in this role?  YES / NO

	If currently employed, how long is your notice period?
	Earliest date you would be available to start:

	Do you require any reasonable adjustment for the recruitment or interview process?  YES / NO
If yes, please provide details below or contact HR confidentially.
	

	Are there any dates in the next 2 months when you would be unavailable for interview or pre-employment checks?
	

	Where did you see this post advertised?
	



	Education, Qualifications and Relevant Training

	Institution / Training Provider
	From/To
	Qualification / Course / Training
	Level / Grade / Date Awarded

	
	
	
	

	

	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Additional Professional / Specialist Training

	From
	To
	Training Provider
	Full / Part-time
	Course / Subject
	Qualification / Date

	












	
	

	
	
	

	Present or most recent employment

	
Job Title:


	
Name of the Employer:


	
Address:



	Main client group / area of work:

	
Date appointed:                                                                   Date of leaving:


	
Reason for leaving:




	Brief summary of duties and responsibilities in your present or most recent employment, including any staff management or supervisory responsibilities:

	






	Previous Employment
Please provide your complete employment history from leaving full-time education to the present, starting with the most recent. Please include voluntary roles where relevant and explain any periods when you were not employed.

	Period of Service

	Name of Employer
	Service / Setting
	Job Title/Key Tasks
	FT/PT
	Reason for Leaving

	From Mth. Yr
	To
Mth. Yr.
	
	
	
	
	

	
















	
	















	
	
	
	




	Supporting Information
Please briefly tell us why you are interested in this role and highlight any experience, skills or achievements relevant to the post that may not be clear from your CV. You do not need to repeat information already provided in your CV.

	Relevant experience / additional information:







	Anything else you would like the selection panel to know:







	References
Please provide two professional referees who are not related to you. One should normally be your current or most recent employer. References should normally come from an organisational email address where possible. 

Please tick to confirm we may contact your referees prior to interview

	
Name: 

Position:

Organisation:

Address:




Telephone:

Email: 
May we contact this referee before interview?  YES / NO
	
Name: 

Position:

Organisation:

Address:




Telephone:

Email: 
May we contact this referee before interview?  YES / NO



	Safer Recruitment and Disclosure & Barring Service (DBS)

	This post is eligible for an Enhanced DBS check and, where legally applicable, a check of the relevant barred list.

You are not required to disclose protected cautions or convictions. Guidance about what must be disclosed is available from GOV.UK.

Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?   YES / NO

Do you have any adult cautions or spent convictions which are not protected under the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975, as amended?   YES / NO

If you have answered YES to either question, please provide details on a separate confidential sheet or contact HR. Disclosure of a criminal record will not automatically prevent appointment; any information will be considered fairly and only where relevant to the role.

If the role involves regulated activity, it is an offence to apply if you are barred from carrying out the relevant regulated activity.

	Declaration
I declare that the information I have supplied on this form and in my CV is true, complete and accurate to the best of my knowledge. I understand that deliberate omission or false information may result in withdrawal of an offer or disciplinary action. I understand that any offer of employment will be subject to satisfactory pre-employment checks, including identity, right to work, references and the appropriate DBS/barred-list checks where legally applicable.

	

Signature:

	

Date:

	Data Protection
Area 51 Education Ltd will process recruitment information in accordance with UK GDPR, the Data Protection Act 2018 and our Applicant Privacy Notice. Information relating to unsuccessful applicants will normally be retained for up to 6 months after the recruitment process is completed, unless there is a lawful reason to retain it for longer.





EQUAL OPPORTUNITIES MONITORING FORM
Strictly Confidential


To help us monitor whether our recruitment procedures provide genuine equality of opportunity, we invite you to complete the questions below. This information is used for monitoring only, is kept separately from your application and will not be available to the selection panel.




Please answer the following questions by ticking the appropriate boxes:
Post / vacancy: ________________________________________________
Gender:   Woman □   Man □   Non-binary □   Prefer to self-describe □   Prefer not to say □
Age group:   20 and under □   21-35 □   36-50 □   51-65 □   66+ □   Prefer not to say □
Disability
Do you consider yourself disabled under the Equality Act 2010?   Yes □   No □   Prefer not to say □
Ethnic group
Asian / Asian British □    Black / African / Caribbean / Black British □
Mixed / multiple ethnic groups □    White □    Other ethnic group □    Prefer not to say □
Where did you see this vacancy advertised?
Community Care Jobs □   Area 51 Education website □   LinkedIn / social media □
Indeed / other job board □   Referral / word of mouth □   Other □
If other, please specify: ________________________________________________
Reasonable adjustments are not part of equality monitoring. Please request any adjustments on page 1 or contact HR confidentially so that we can support you appropriately.
Thank you for completing this monitoring form.
